Donna Fuller

512-814-8667
email:         donna@fullerhumor.com

Name of Contact: _______________________

Sponsoring group: ______________________

Mailing address: 
                 ________________________
                 ________________________
                 ________________________
                 ________________________

Phone:_______________

Fax:_________________
E-mail:_______________


Web site:____________________

Event:_______________________


Date of event:________________________

Meeting Location (Physical address): _______________________

Audience size: ___________

Annual or one time event? 






Event theme: _________________________________
· Please send conference agenda so Donna can see what other presenters are contributing (don’t want to “double dip”!).
· Please send a copy of all memos, program announcements, brochures, and other promotional materials relating to this presentation so our information will be consistent with your promotion. In addition, any annual reports, a company newsletter/paper/flyer, or any key product brochures would be appreciated, if available.
Please answer the following questions and return them with signed contract:
 

· Tell me about your organization:

· Describe the audience? (age, education range, cultures, special needs).
· Do the participants know each other?

· What are the job responsibilities of those attending?

· What are the benefits of attendees for this meeting?
 

· Why do you believe Donna would be a good fit as your presenter?

· What do you want Donna to bring to your audience (specific topics)?

 

· What are the “well dones” (recent and very current successes) in your organization or business? 

· What organization solutions are in the works?  

 
· Any special concerns, hot topics or issues to avoid?
Dfuller mtg planner questionnaire
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donna@fullerhumor.com
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